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GENERAL SUMMARY 

Performs a variety of technical duties supporting the operations of the police range 
utilized for police target practices. Orders, receives and maintains inventory of police 

range equipment, supplies and ammunition. 

ESSENTIAL DUTIES & RESPONSIBILITIES 

The intent of this job description is to provide a representative summary of the major duties and 

responsibilities performed by incumbents of this job. Incumbents may be requested to perform 

job-related tasks other than those specifically presented in this description. 
 

1. Locates and recovers targets for practice, teaching of classes and qualification 
purposes; cleans and repairs target motors; removes lead from target traps.  

2. Reloads ammunition for practice and qualification purposes; cleans and sorts spent 
cases for reloading; repairs and cleans weapons. 

3. Assists range master with range duties; assist defensive tactic instructors with 
equipment and installation. 

4. Operates a variety of maintenance tools and equipment in a safe and effective 
manner including a welder, ammunition reloader, skill saw, drill, grinder, air stapler, 
metal working, and wood working tools required for general range maintenance. 

5. Locates all necessary parts needed to perform repairs; obtains written bids from 
vendors; places orders with vendors and inputs requisition data into computer. 

6. Receives orders and stocks or issue parts as needed; files and retrieve records from 

file system. 

7. Assists in classroom or range setup training.  

8. Performs related duties as required. 

9. Adheres to assigned work schedule as outlined in the Department and City 
attendance policies and procedures; ensures all behaviors comply with the City’s 
Personnel Rules and Regulations. 
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KNOWLEDGE, SKILLS & ABILITIES 

 Knowledge of:  
 Basic operations, equipment and tools utilized at a police target range. 
 Principles and practices of general maintenance and repair. 
 Methods and practices of warehousing, purchasing and stocking. 
 Operational characteristics of a variety of maintenance and repair tools and 

equipment. 
 Safe handling and operational characteristics of a variety of firearms and 

weapons. 
 Modern office equipment including computers. 
 Pertinent Federal, State, and local laws, codes and safety regulations. 

 Skill in:  
 None required.   

 Ability to:  
 Performs a variety of technical duties supporting the operations of the police 

range. 
 Performs a variety of general maintenance and repair duties on police range 

equipment. 
 Operates a variety of maintenance tools and equipment in a safe and effective 

manner. 
 Performs various warehousing and stocking duties. 
 Communicate clearly and concisely, both orally and in writing. 
 Establishes and maintain effective working relationship with those contacted in 

the course of work. 
 

MINIMUM JOB REQUIREMENTS 

High school diploma or GED plus two years of increasingly responsible experience 
including some warehouse or inventory control experience as well as general 
maintenance and repair. 

OTHER REQUIREMENTS  

Valid Texas driver’s license. 

Possession of, or ability to obtain, an appropriate, valid First Aide Certificate and 
Automated External Defibrillator (AED) training. 
 
 

WORKING CONDITIONS 

The work environment characteristics described here are representative of those an employee 

encounters while performing the essential functions of this job. Reasonable accommodations 

may be made to enable individuals with disabilities to perform the essential functions. 
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Depending on assignment, positions in this class typically require touching, talking, 
hearing, seeing, grasping, standing, stooping, kneeling, crouching, reaching, walking, 
repetitive motions, climbing, balancing, pushing, pulling and lifting; depending on 
assignment.  Incumbents may be exposed to moving mechanical parts, odors, dusts, 
poor ventilation, chemicals, oils, extreme temperatures, inadequate lighting, intense 
noises, gases and workspace restrictions. 

 PHYSICAL DEMANDS 

The physical demands described here are representative of those that must be met by an 

employee to successfully perform the essential functions of this job. Reasonable 

accommodations may be made to enable individuals with disabilities to perform the essential 

functions. 

Medium Work – Depending on assignment, positions in this class typically exert up to 
50 pounds of force occasionally, up to 20 pounds of force frequently, and/or up t 20 
pounds of force constantly having to move objects. 


