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City of Fort Worth  
Planning & Development Department 

Ordinance Inspection Information Sheet 
 
 You are purchasing an inspection for a building or space BEFORE YOU CAN OCCUPY IT or have the 
Utilities transferred into your name. This inspection only releases ELECTRICITY and NOT Gas. Gas can only be 
released by a separate Gas permit. Minimum safety requirements are necessary in order to provide a secure structure 
when occupied.  The inspectors, by city ordinance, are making sure the building/space meets code requirements for 
your particular use. The utility company only keeps our release information on your inspection for 30 days from the 
date that you pick up your Certificate of Occupancy; after which time it is dropped from their system. You have a 30 
day window to apply for service in your name regardless of which provider you use. If your inspection release is 
dropped from their system, and you have not applied for service you would have to obtain another inspection and 
pay the required fees. 
 

 FEE:  $120.00 per building needing inspection.  This fee is figured @ $30.00 per inspection trade needed. To 
qualify for Certificate of Occupancy, it requires an inspection from all four trades: Building, Electrical, Mechanical, 
Plumbing, and the inspections must be approved before one can be written.  This inspection is normally done when 
there is no remodeling or trade work necessary to occupy. In the case of a remodel, you would only need an 
ordinance inspection to be made if there is no work to be done in a particular trade. Separate permits are required for 
work in other trades in the event of remodeling. 
 

 * Sidewalk Café Ordinance Inspections are $150.00 
 

Please Note the Following: 
 

1.        Ordinance Inspections are made between the hours of 9:00AM and 2:00PM, Monday thru Friday; on 
the date selected at the time you make application. Inspectors cannot guarantee the exact time they will be 
coming out other than the window time above. Please note that the inspection is only good for 60 days 
from the date that you made application.  If it expires before all approvals are made, you will be required to 
start again from the beginning. Permit fees will be required again.  

 

2.        The building/space must be Unlocked and Accessible for the Inspections to be Made.  Due to the 
fact that the inspectors will arrive Separately, please keep the building/space unlocked until All Four 
inspectors have made their inspection. 

 

3.        The Orange Permit Card must be readily available and displayed in Plain Sight so that the inspectors 
may sign their approval on the card.  If an inspector does not approve the inspection, a copy of the 
requirements to be met will be left on site.  If that copy is lost you may obtain another one at the 
Development Department. Orange card replacements are $20.00. 

 

4.        A Ladder or Roof Access is required for some inspections. You are Responsible for Providing 
Access to the Roof for the Inspection. This is necessary for equipment such as air conditioning, heating, 
refrigeration, venting, which requires both the electrical and mechanical inspector’s approval.  If Access is 
Not Provided, The Inspection may be Turned Down and Another Inspection Date Will Have to be 
Scheduled for the Roof Equipment. 

 

5.        RE-INSPECTION FEE FOR A TURN DOWN INSPECTION WILL BE $27.50 FOR EACH 
INSPECTOR THAT IS REQUIRING ONE. 

 

6.        For a fee of $33.00, Temporary Power may be obtained with application for a Temporary Power 
Letter.  If an electrical permit is required, the electrician must obtain his permit for the work and sign the 
temporary power letter.   

 

7.        If the property is an Apartment Complex, you will need to contact the Code Compliance 
Department at 817-392-1234 for an inspection and their approval.  No Certificate of Occupancy will be 
issued for apartments without verification of approval that appears on the backside of the Orange Permit 
Card. 

 

8.        For receipt of the Certificate of Occupancy you must bring the completely signed Orange Permit 
Card back to the Planning & Development Department – Permit Auxiliary Operations Section, City Hall, 
1000 Throckmorton St.  If you have any questions concerning the issuance of the Certificate of Occupancy 
you may call 817-392-2222. 

*Fees are subject to change at any time if/when rates are increased. 
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CIUDAD DE FORT WORTH PERMISOS E INSPECCIONES 
INFORMACION SOBRE INSPECCIONES DE ORDENANZA 

 
Usted esta pagando por la inspeccion del edificio antes de ocuparlo, o, antes de cambiar las utilidades 
(servicios publicos) al nombre de su negocio. 
 
$130.00 por la inspeccion ($30.00 por cada inspector) Puede cambiar si/cuando los reditos aumentan. 
 
Requisitos minimos son necesarios para proveer un edificio seguro al ocuparlo. 
 
POR FAVOR NOTE LO SIGUIENTE:  EN LA FECHA DE INSPECCION: 
 

1. Depende de cual(es) inspeccion (es) ha requerido, de (1) uno a (4) cuatro inspectores llegaran 
a examinar el edificio sobre Construccion, Electricidad, Plomeria, y Mecanico. 

 
2. Mantenga las puertas sin seguridad para poder inspectar el edificio. El/o los (4) inspector(es)  

llegaran en diferentes horarios dentro de un periodo de (5) cinco horas.  Mantenga el edificio 
con la(s) puerta(es) sin seguridad hasta que todos los inspectores (1-4) terminen la(s) 
inspeccion(es). 

 
3. El permiso (la tarjeta anaranjada) debe estar en plano vista donde el/los inspector(es) la 

puedan ver y firmar su(s) comentarios. 
 

4. Usted es responsable para proveer acceso al techo para inspectar donde hay equipo como 
calenton, ventilacion (HVAV), y refrigeracion cuales requieren inspecciones de electricidad o 
mecanico.  Si no provee acceso, se rechasa su inspeccion y se requiere una re-inspeccion para 
inspectar el equipo del techo. 

 
5. Se cobra $27.50 para re-inspectar cada inspeccion rechasada. 

 
6. Puede obtener carta para ELECTRICIDAD TEMPORARIA para hacer correcciones, en la 

oficina de Development, en City Hall, localizada en 1000 Throckmorton St.  Se cobra $33.00 
para obtener la carta y, en algunos instantes, se requiere la firme del electrecista. 

 
7. Para recibir el Certificado de Ocupaccion, necesita entregar el permiso ( la tarjeta anaranjada) 

en la oficina de City Hall, 1000  Throckmorton St.  Si tiene preguntas tocante la emission de 
el Certificado de Occupacion por favor llame a 817-392-2222. 

 
8. Se require que obtenga el certificado dentro de 60 dias (despues que todas las inspecciones 

son confirmadas) o tendra que obtener otro permiso y pagar de nuevo. 
 
 

9. Las inspecciones seran de las 9:00 a.m.- 2:00 p.m.  Su tarjeta anaranjada le reflejara su hora 
de inspeccion. 

 
 

10. Si la propiedad es complejo de apartmentos, usted nescesita llamar al departmento de Code 
Compliance para la inspeccion.  No se emitran certificados de occupancia sin la verificacion 
de su aprobacion. 
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