M Fort Worth ForRT WORTH.
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A Service of the City of Fort Worth

Materials Request and Permission to Reproduce

Patron/Applicant Name Date
Address City, State Zip

Phone Email

Signature Date

Intended Use
O Personal use and study (not to be reproduced)

U Permission to reproduce in print publication
Provide title, author, date, serial, and any other bibliographic information.
Publication details:

O Permission to reproduce in film or electronic media
Web site reproductions must have a resolution no higher than the equivalent of 72 dots per inch (DPI) for a 4” by 5” image
and must include an identifying watermark.
Provide title, author, date, url, station and series and any other bibliographic information.
Publication details:

Fees and Delivery

Scans: $24 per scan includes one reproduction for print or web use only

Reproduction:  $24 per image for print or web use
S50 per image for non-profit film or television use; $650 additional per image for perpetual or life of the project use
$100 per image for for-profit film or television use; $1,000 additional per image for perpetual or life of the project use

Delivery: $3 per CD
S3 postage and handling

Allow 2 weeks for digital imaging requests.

For Office Use
Permission given by:
Payment received by:
Date:

Comments:

Fort Worth Library Genealogy, History and Archives Department
500 West 3™ Street  Fort Worth, Texas 76102-7305 817-392-7740 email: genlhst@fortworthtexas.gov
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Materials Requested

Collection and item number:

Description:

Output size:

[ PG or [ ]TIF

Dpi:

Collection and item number:

Description:

Output size:

[ PG or [ ]TIF

Dpi:

Collection and item number:

Description:

Output size:

[ PG or [ ]TIF

Dpi:

Collection and item number:

Description:

Output size:

[ PG or [ ]TIF

Dpi:

Collection and item number:

Description:

Output size:

[ PG or [ ]TIF

Dpi:

Collection and item number:

Description:

Output size:

[ IPGor[ TIF

Dpi:

Attach additional sheets if needed.

Default Imaging Specifications

Print: 8 in x 10 in, 300 dpi, JPG

Web: no more than 600x800 pixels, 72 dpi, JPG, image will be watermarked

Display: 8 in x 10 in, 600 dpi, TIF

Scan fee:

Addl. print or web use:
$24 each

Film/TV use: $50 or $100;
$650 or $1,000 each

Scan fee:

Addl. print or web use:
$24 each

Film/TV use: $50 or $100;
$650 or $1,000 each

Scan fee:

Addl. print or web use:
$24 each

Film/TV use: $50 or $100;
$650 or $1,000 each

Scan fee:

Addl. print or web use:
$24 each

Film/TV use: $50 or $100;
$650 or $1,000 each

Scan fee:

Addl. print or web use:
$24 each

Film/TV use: $50 or $100;
$650 or $1,000 each

Scan fee:

Addl. print or web use:
$24 each

Film/TV use: $50 or $100;
$650 or $1,000 each

Sub-total:

CD:

$3 each

Postage and handling:
S3

Pre-tax total:
Tax:

Total:

Fort Worth Library Genealogy, History and Archives Department
500 West 3™ Street  Fort Worth, Texas 76102-7305 817-392-7740 email: genlhst@fortworthtexas.gov

S24

$24

S24

S24

S24

$24




M Fort Worth ForRT WORTH.

—’ll\‘z ra

A Service of the City of Fort Worth

Terms and Conditions

1. Requests to reproduce images from the Fort Worth Library (FWL) Genealogy, History and Archives Department collections
must be submitted in writing herein. By doing so, the applicant agrees to the terms and conditions of this document.

2. Permission to reproduce is for one-time use, for one edition, and in one language. Copies provided, including digital files,
are not to be further reproduced for sale or publication other than specified herein. Digital images are not to be copied,
reproduced or displayed online unless specified and approved herein.

3. Permission is limited to the applicant named herein and is non-transferable. Copies are not to be shared or given to another
person or institution for any purpose.

4. The FWL reserves the right to reproduce the materials and allow others permission to reproduce the materials.

5. All use and display of any archive or other materials provided by FWL must include a credit line in close proximity to the
image or in a credits section of the publication or video. Credit must be given as follows: “Courtesy of the Genealogy,
History, and Archives Unit, Fort Worth Library. [Collection name, item number]”. Archive collection name and item number
and/or material citations [books] must be included.

6. Unless specified and approved herein, images must be reproduced unaltered. If a detail is reproduced, the caption must
include “detail”.

7. FWLreserves the right to deny permission to reproduce materials. Cause for doing so could include, but is not limited to,
copyright regulations, physical condition of the materials, sensitivity, or privacy concerns.

8. The applicant assumes all responsibility for researching and obtaining clearance and permission from the copyright holder.
FWL shall not be held responsible for copyright infringement, royalties or fees, or other improper use of the publication or
use of materials. In all instances, the applicant agrees to hold the repository and its agents harmless against any and all
claims arising or resulting from the use of the material and shall indemnify the repository and its agents for any and all costs
and damages arising or resulting from any such unauthorized use. Patrons having questions about copyright liability should
seek legal counsel.

9. Inthe case of works by living photographers, authors, or creators, written permission must be obtained from the original
creator. The library must receive a written copy of the creator’s permission.

10. The applicant must supply, without charge, one copy of the publication or work in which the materials appear to the FWL
collection.

11. Failure to comply with these terms and conditions will result in withdrawal of permission to reproduce and appropriate
legal action.

PATRONS WILL DEFEND, INDEMNIFY, AND HOLD HARMLESS THE FORT WORTH LIBRARY, ITS OFFICERS, EMPLOYEES, AND AGENTS
AGAINST ALL CLAIMS, DEMANDS, COSTS, AND EXPENSES INCLUDING ATTORNEYS’ FEES INCURRED BY COPYRIGHT INFRINGEMENT
OR ANY OTHER LEGAL OR REGULATORY CAUSE OF ACTION ARISING FROM THE USE OF COLLECTION MATERIALS.

Applicant Signature Date

Staff Signature Date
U Copy provided to applicant

Fort Worth Library Genealogy, History and Archives Department
500 West 3™ Street  Fort Worth, Texas 76102-7305 817-392-7740 email: genlhst@fortworthtexas.gov



