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Pre-Development Conference
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1. Log in to your account: 
• Visit the City of Fort Worth’s Accela 

Citizen Access – Permitting portal at 
https://aca-
prod.accela.com/CFW/Default.aspx

• Click ‘Create an Account’ or Log in to 
your account using your login 
credentials 
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https://aca-prod.accela.com/CFW/Default.aspx
https://aca-prod.accela.com/CFW/Default.aspx


• Click on the ‘Development’ tab 
• Click on ‘Create an Application’
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2. Locate the Application: 



• Click on ‘Create an Application’
• Read and acknowledge the 

disclaimer
• Click ‘Continue Application’ 
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3a. Create your application 



• Select ‘Pre-Development 
Conference’ from the list of 
record options 

• Click ‘Continue Application’ 
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3b. Create your application 



• Add your applicant 
information by clicking 
‘Select from Account’ or 
‘Add New’. 

• Click ‘Continue Application’ 
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3c. Create your application 



• If your project has an address, 
enter the street number and street 
name then click ‘Search’. NOTE: 
Do not input the parcel or owner 
data. This will automatically 
populate. 

• If your project does not have an 
address, do not enter anything, just 
click ‘Continue Application’ to 
advance to the next screen. 
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3d. Create your application 



• Enter all of your project details 
and ensure all required fields are 
completed. 

• Upload the following documents: 
Site Plan, Vicinity Map and 
Concept plans (if available). Your 
site plan needs to show us the 
size and setbacks of the project. 
Your vicinity map needs to show 
us where the project is located, 
especially if being developed in 
phases. 
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3e. Create your application 

Site Plan Example                    Vicinity Map Example 



• Digitally sign the application
• Click ‘Continue Application’ 
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3f. Create your application 



• Ensure all information is 
correct on your 
application 

• Click ‘Continue 
Application’ 
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4. Review your application 



• You have successfully created 
an application for your Pre-
Development Conference 

• Retain your record number for 
future reference

• The Development Coordinator 
will review your submittal and 
will reach out to you within 48 
hours for your next steps. 
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5. Application Complete
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