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Submitting an Application for a
Pre-Development Conference
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1. Log in to your account:

* Visit the City of Fort Worth's Accela
Citizen Access — Permitting portal at
https://aca-
prod.accela.com/CFW/Default.aspx

* Click ‘Create an Account’ or Log in to
your account using your login
credentials
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transactions is $25,000.
We are sorry for any inconvenience this may cause.
Labor Day Holiday Closure

Most city offices, including City Hall will be closed on Monday, Sept 2, for the

Labor Day Holiday. Emergency services will be available as usual
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2. Locate the Application:

 Click on the ‘Development’ tab
* Click on ‘Create an Application’

Services Department’s online permitting system, Accela Citizen Access (ACA)
will accept ALL forms of payment online. This includes credit cards, checks,
and debit cards.

This means that the payment portal in ACA will have a different appearance,

however, all customer payment details will continue to remain secure and
confidential
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a. Create your application

* Click on ‘Create an Application’

 Read and acknowledge the
disclaimer

* Click ‘Continue Application’

WE appreciate your patence
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Online Application

Welcome to the City of Fort Worth's Online Permitting System. Using this system
you can submit and update information, pay fees, schedule inspections, track the
status of your application, and print your final record all from the convenience of
your home or office, 24 hours a day.

Please "Allow Pop-ups from This Site” before proceeding. You must accept the

General Disclaimer below before beginning your application

General Disclaimer
(Updated 5/7/15)
While the City of Fort Worth (City) attempts to keep its

Veb information accurate and
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3b. Create your application

» Select ‘Pre-Development
Conference’ from the list of
record options

* Click ‘Continue Application’
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Select a Record Type

Choosa one of the following available record types: For assistance or to apply for a racord type not listed balow please contact us

If you plan on taking advantage of the City of Fort Worth's 3rd party plan review and inspection program please consult with your 3rd
party provider prior to applying. Only approved 3rd party companies can apply for permits using 3rd party plan review services. If you are
using City of Fort Worth plan review services and 3rd party inspection, please have the name of your inspection company ready and enter

it at the appropriate time during the application process.

Additions - Add new square footage to an existing structure. This could be conditioned space or could include patic covers or attached
garages.

Accessory Structure - These are incidental to the use of the principal building or structures on the site; examples include fences, decks

hade structures, etc

storsge buildings, retaining walls, carports,

Homestead Definition - You own the property and have a government issued ID that shows you reside at that address. When applying
under this definition. please enter "Homestead” in the CFW# box when entering your License Professional Information.

Standalone Parmits - These are mechanical, electrical, or plumbing permits that are not associated with an addition or new building

‘construction.

Umbrella Permits - These are mechanical, electrical, or plumbing permits that are associated with an addition of new building
construction.

Additional Submittal Assistance

0: How to Apply Using Accela

} Building Permits

» Electrical

¥ Encroachments

¥ Mechanical

} Plumbing

} Signs

¥ Other

¥ Permanent Encroachments
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3c. Create your application

o Ad d yo u r a p p I i Ca nt Home Fire GasWell Panning StreetUse Infrastructure more =
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* Click ‘Continue Application’ | apican
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3d. Create your application

« |f your project has an address,

enter the street number and street R .
name then click ‘Search’. NOTE: CresteanAppbcation  ApplyforPemit  SearchApplicationsand Permits~_ momew
Do not input the parcel or owner e ot
data. This will automatically o ] -
populate.

* |f your project does not have an =k

address, do not enter anything, just
click ‘Continue Application’ to
advance to the next screen.
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3e. Create your application

» Enter all of your project details
and ensure all required fields are
completed.

VICINITY MAP

» Upload the following documents:
Site Plan, Vicinity Map and
Concept plans (if available). Your
site plan needs to show us the
size and setbacks of the project. e N T [
Your vicinity map needs to show = |
us where the project is located,
especially if being developed in Site Plan Example Vicinity Map Example
phases.




3f. Create your application
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 Digitally sign the application
Create an Application Apply for Permit Search Applications and Permits more =

* Click ‘Continue Application’ i

1 Bfep 2 Review % PayFees 4 Record lzsusnce

Step 1:5tep 1>Page 4

I understand and agree that 2 pre-developmant conference is optional and is intended to be an informational mesting
designed to help but not substitute for my own due diligence in determining all requirements that may apply to any plat.
construction plans, building permits, or any other requiremant for the development. | have provided the information
requested in this form and understand that this meeting does not constitute 3 City review for the purposes of approval or
permit ssuance. Additionally, | understand and agree that no representation made during a pre-development conference
can modify the reguiations that apply to my project. Furthermora, | agree that this request and everything that occurs
during the pre-development conference. including but without imitation any questions asked or answers given, shall not
constitute a formal application for purposes of Chapter 212 of the Texas Local Government Code.

* inchcates a required fald

Custom Fields

SIGMATURE

* Narme c
Jennifer Erermack

* Diate: T

1/2024
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5. Application Complete

Home Fire GasWell Planning StreetUse  Infrastructure more ~
* You have successfully created = e e o~
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an appl ication for your Pre R
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Step 3:Receipt/Record issuance

D I t C f RRRRRR
eveljopment vonrerence RS
Plaase print your record(s) and retain a copy for your records

* Retain your record number for = e
future reference

» The Development Coordinator - \\ '
will review your submittal and PDC-24-0347
will reach out to you within 48
hours for your next steps.
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